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Course Outline

• The Seven Golden Rules of Research

• Using Basic Charts and Forms

• What Records are Useful

• Local Area Repositories

• Computer Programs

• The Internet



Handouts

• Ancestral Chart 

• Family Group Sheet 

• Family Combo Chart

• Relationship Chart

• Information Checklist

• Record Selection Chart



Quinte Branch – Who We Are
Member of the Ontario Genealogical Society

Covering Hastings, Prince Edward & part of 

Northumberland counties

250 Members worldwide

Meetings are free and open to the public

Different program and speaker every month

3rd Saturday at 1PM in Quinte West municipal building

Research library at Quinte West Public Library

Quarterly newsletter to members

Actively documenting the region’s genealogy 

Free on-line tools, website & Facebook page





Rules, Rules & More Rules



The Seven Golden Rules #1

• Start with yourself and work backwards
– Record everything you know about your recent ancestors

– Fill in events and dates as completely as you can

– Don’t jump to 1066, work back to it…



The Seven Golden Rules #2

• Start with yourself and work backwards

• Be Organized
– Use charts, memo books and index cards

– Record your sources and where you found them

– Create binders or file boxes for each group with 

dividers for surnames / locations

– Organize your computer files the same way

• Surnames

• Events (birth, marriage, death, census, baptism, etc)

• Locations



The Seven Golden Rules #3
• Start with yourself and work backwards

• Be Organized

• Interview your living relatives
– Fill in the blanks on your tree as best you can

– Don’t overlook your cousins

– Take a rough pedigree chart with you (or mail it before)

– Try to identify new areas of research (i.e. war records)

– Ask for copies of photographs and other documents

– Always provide them with copies of your work



The Seven Golden Rules #4
• Start with yourself and work backwards

• Be Organized

• Interview your living relatives

• Stay focused on one family line at a time.
– Don’t “shotgun” your family history!

– Break your research into family groups

– Rotate surnames when you get road blocked



The Seven Golden Rules #5

• Start with yourself and work backwards

• Be Organized

• Interview your living relatives

• Stay focused on one family line at a time.

• Learn about surnames and their origins.

– Use Google and local history sources

– Understand how surnames change over time

– Map your surname distribution



http://www.publicprofiler.org



The Seven Golden Rules #6
• Start with yourself and work backwards

• Be Organized

• Interview your living relatives

• Stay focused on one family line at a time.

• Learn about surnames and their origins.

• Join genealogy societies and take courses.

– Look for ones where your ancestors originated

– Look for local history societies as well

– Attend meetings and ask questions

– Read genealogy magazines

– Subscribe to blogs and newsletters



How to Find a Society?



The Seven Golden Rules #7
• Start with yourself and work backwards

• Be Organized

• Interview your living relatives

• Stay focused on one family line at a time.

• Learn about surnames and their origins.

• Join genealogy societies and take courses.

• Use a computer and the internet.

– Use both genealogy & office software

– Spreadsheets are a useful tool

– Explore the world from the comfort of home



Using Basic Charts & Forms

• Ancestral Chart (aka Pedigree Chart)

• Family Group Chart

• Combo Chart (aka Hourglass Chart)

• Census Tracking Chart

• Research Extract

• Source Summary

• Correspondence Record



Ancestral Chart



Family Record Chart



Family Combo Chart



Other Forms

Research Extract
Source Summary

Research Extract

Correspondence
Census



Useful Records

• Vital Events (Birth, Marriage & Death)

• Church Records (Baptism, Banns & Burial)

• Census Returns

• City Directories

• Electoral Rolls – Tax Records

• Cemetery Monuments & Transcripts

• Newspapers

• Passenger Lists

• Wills & Probate Records



Useful Records – Vital Events

• Civil Registration
– Birth 

• Birth date, location & parents

– Marriage
• Marriage date, location & 

parents with some maiden 
names

– Death
• Death date, cause and 

condition or spouses name

• Ontario (from 1869)

• Scotland (from 1855)

• England (from 1837)



Birth Examples

Ontario (York) 1878 Scotland (Beith) 1803

Newfoundland 1851



• Family groups, 

relationships and 

occupations

• If the wife’s mother is 

present it may provide 

the maiden name

• Ontario 1851-1921

• UK 1841-1911

• US  1790-1940 

Useful Records - Census

UK 1841



Ontario (Peterborough) 1891

Picks up two daughters

married names 

(CASWELL & COOKE)

plus 3 grandchildren



• Birth announcements

• Engagements

• Wedding reports

• Death Notices

• Obituaries

• Social Events

• Graduations

• Passenger arrivals

• Accidents, 
catastrophes 

Useful Records - Newspapers



Useful Records - Others

• Church Records

• Wills – Probate 

• Cemetery Transcripts

• Attestation Papers

• Passenger Lists

• Naturalization

• Poor Law Records

• And many more…



Passenger List Examples

Glasgow to NY

1907

Newfoundland to Montreal 

1913



Where to Find Records



Local Area Repositories
• Quinte Branch – OGS

– QW Public Library, 7 Creswell Dr., Trenton

• Belleville Public Library & Hastings Co. Archives
– 254 Pinnacle St., Belleville

• LDS Family History Centres
– Trenton Byrne Ave., Trenton (off Telephone Road)

– Kingston 2245 Battersea Rd., Glenburnie

• Lakeshore Genealogy Society & Northumberland Co. Archives
– Cobourg Public Library, 200 Ontario St., Cobourg

• PEC Archives
– 261 Main St., Wellington (behind Public Library)

• Lennox & Addington Archives ($$$)
– 97 Thomas St. E., Napanee

• Campbellford Heritage Centre ($$$)
– 113 Front St. N., Campbellford

• Marilyn Adams Genealogy Research Centre ($$$)
– 528 Cty Rd. 19, Ameliasburg



Computer Programs
• Legacy Family Tree 8 (Win)

– US$29.95 / also free version

– Integrates with FamilySearch

• RootsMagic 7 (Win & Mac)

– US$29.95 / also free version

– Integrates with FamilySearch & Ancestry

• Family Historian 6 (Win)

– C$59.50 / 30 day free trial

– Integrates with Findmypast & My Heritage

• Heredis 2015 (Win, Mac, iOS, Android)

– US$29.99 / free demo version

– Serious image editing & presentation tools

• Family Tree Maker 2014.1 (Win & Mac)

– C$99.95

– Integrates with Ancestry.com

• Gramps 4 (Win, Mac, Linux)

– Open source freeware



Software Advantages

• Ease of entry – consistent format

• Error checking

• Built in sourcing features

• Multiple chart designs

• Photo and image management

• Professional publishing options

• On-line links to records

• Interoperability via GEDCOM file format

• Date and relationship calculators



Internet Research Techniques

• Email is your most powerful tool

• Use Google for searching

– Use quotes, minus signs and alerts

• FamilySearch.org for records

• Ancestry.ca for tree links and hints

– (free at the library)

• GenWeb to find what’s in your backyard

• Cyndislist for everything else

• Subscribe to blogs and Facebook



www.familysearch.org



www.familysearch.org



www.ancestry.ca



www.canadagenweb.org



www.cyndislist.com



If this is your ancestor?

Give up now…


